
 
 
 
 
January 23, 2012 
 
 
 
 
Dear Concerned Community Official: 
 
The City of Xenia is accepting applications in the form of a resume and cover letter for 
the position of: 
 

COMMUNICATIONS TECHNICAL DIRECTOR 
                                                       
In light of your interest in community affairs, we are soliciting your help and welcome 
your assistance in recruiting minority applicants for this position.  Attached is a copy of 
the Job Description with information and application filing requirements.    
 
Resumes and cover letters will be accepted beginning Tuesday, January 24, 2012 at the 
City Hall Reception Desk, Human Resources Department, 101 N. Detroit Street, Xenia, 
Ohio 45385.  Also, look on our website at www.ci.xenia.oh.us (click “Employment 
Opportunities”).   
 
Completed applications must be received by the City of Xenia Human Resources 
Department no later than 4:30 pm, February 22, 2012.   
 
We look forward to working with you.  If you or any potential applicants have any 
questions, please contact me at 376-7273. 
 
Sincerely, 
 
 
 
Jacqueline Potter 
Human Resources Director  
 
 
 
 
See attached job description/posting. 
  
 
 

http://www.ci.xenia.oh.us/












CLASSIFIED AD 
 

COMMUNICATIONS TECHNCIAL DIRECTOR 
 

The City of Xenia, Ohio is seeking qualified applicants for the position of Communications 
Technical Director. The successful applicant will be responsible for Multi-Jurisdictional Public 
Safety Network systems and will be expected to provide support in the system administration of 
workstations, servers, printers, networking equipment, two-way radio and telephone systems; 
administers Active Directory: creates and updates user and group accounts, mailboxes, and 
passwords; coordinates network administration and performance requirements with members of 
the Xenia City IT staff and other entities in the networks; troubleshoots accessibility issues, 
monitors and investigates site security issues and maintains network health; and acts as the 
Assistant Communications Director for the City’s multi-jurisdictional 911 Center. 
 
Qualifications include: Completion of secondary education; associate’s degree in computer 
science, programming, information technology, management information systems, or related 
field; three (3) years of related experience; bachelor’s degree and public safety experience is 
preferred; or equivalent combination of education, training, and/or experience. Microsoft 
Certified Systems Engineer (MCSE) or Cisco Certified Network Associate (CCNA) 
certifications preferred. 

Pay range $52,956.80 to $76,793.60, DOQ.  Please send cover letter and resume to the Human 
Resources Director, City Hall, 101 North Detroit St., Xenia, OH 45385 by 4:30 p.m., 
Wednesday, February 22, 2012. 
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